Month End Reconciliation

Month Ending Date   ______________________________

Beginning AR

This is the ending AR number from last month’s Aging Report

 +
Sales

Plant Sales Control from the GL Summary



  +/-  Dr/Cr Memos

If in Dr column of Journal Entry Subtract, in Cr column Add

  -  
Discounts



  + Finance Charges



 + / - Adjustments



  - Deposits

Cash from GL Summary and should equal Bank Deposit report



Ending AR number

The total of all the above



   - AR Aging 

AR Aging Report



                   Difference

Should be zero



 You can not print the AR report today to get last month’s AR Aging. You must use the AR Aging report that you printed at the end of last month.

 When you the GL Summary Report, use the numbers from the Journal Entry columns for the above form. The debit numbers are subtracted and the credit numbers are added.  (The AR number from the GL Summary Report is not used.)

 Hard copies of each report must be kept each month for reference. These reports are only useful if you make sure you run them for the exact same date range and are certain that no AR transactions occur in between running each report.

Run the following reports and keep them on file.    


· General Ledger Posting Summary from the first of the month through the last day of the month.

· Cash Receipts Journal from the first of the month through the last day of the month

· Sales Journal from the first of the month through the last day of the month

· Finance Charge Journal from the first of the month through the last day of the month

· Customer Aging Summary (or detail) using the last day of the month as the aging date and the cutoff date.          

